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VEMOR ANDUM 15 detober 1947 


£Os ADSG 
FROM: Chief, Speoial Funds Division 


Suny: Retirenent/ beductions, Unvouchered Amds Employees 


ie Im gooordance with CIC Henorandum No. 69 dated 28 Auguet 1947 
Civil Service retirement deductions are being withheld from all employees 
on Special Punde payrolle. 


2. Your approvel is requested on the following aatters of internal 
poliey in regard to handling retirement by the Special Funde Divisions 


{x} Wo employee oan repay to the Civil Service Conmiasion 
any retirement withheld while employed by another ov~ 
erment agency and subsequently returned upon the em- 
ployee's termination from that esenoy until his employ~ 
memt on Special Parde, CIG, is terminated, Any repayment 
of this gort would oc a seourity violation, sinee his 
present emsloynent would heve to be revenled before the 
Civil Service Commission would ecoept the repayment. 


(>) Hash employee will be given a maximm of sixty days in 
which to repay to Special Funds an amount equal to the 
retirement not withheld during hie employment with CIC. 
Retirement deductions from 20 Jotober 146 to 20 lestember 
1947 were optional and many employses chose not to heave 
retirement taken from their pay. Tt 1e« egasuntial that 
should they now desire to have this time to their credit 
and wish to repay to CIG the retirement for this period 
thet Speoial Fumde have notice during the present calendar 
year to adjust the retirement accounts accordingly. There~ 
fore, 1% is the wish that 31 December 1947 be the deadline 
for refunding retirement to Speoiml Funds for CIC employ~ 
went. 


{o) All retirement withheld from the pay of employees of S5U 
be returned to the employee and thet paragraph (a) govern 
any payment to the Civil Service Commission by the employes. 


& If the above policies are approved, the mechaniem for proper hand= 
ling of the retirement oan prooeed. There is encloesd for your com{sance 
avd information a eopy of the procedures for reoording, reporting, and dis- 
posing of funds aoquired by retirement deductions on the peyrolle of un- 
vouohered funds. These procedures have been drafted by members of the 
Finenee Sraneh and the Speeial Funds Division and have been properly s9~ 
ordinated and approved by Chiefs of each interested Division. 
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